CONGRATULATIONS

ON YOUR JOB OFFER!
|

Within the next two hours you will need to log back
Y 9 Should you have any questions

please email Trinity Health’s
Candidate Support at
candidatesupport@trinity-health.org.

into your candidate’s account and complete 3 tasks;
sign your offer letter, enter your social security
number, and personal information. The below job
aide will assist you with the process.

Log back into your candidate account. Click on the start icon to complete your 1 task of
signing your offer letter. If you do not have any tasks
to complete below refresh your account by clicking

Sign In on the account cloud until the below appears.
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Thomas, Helen - Candidate Home

My Tasks (1)

You have pending tasks. Please complele the flms that are identfied wih an orange exclamation mark below. You may need 0 feiesh your screen o see the
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Click on the E-sign by Adobe Sign. Review your offer letter and click here to sign.

Review Document BT S B A e et A e B e

Name: Helen Thomas

S R ———
B Start Signature: * dick here to sign

Date: Mar 15, 2021

Type in your name and click apply. Next click to sign.

Name: Helen Thomas
Signature: s T
Date: Mar 15, 2021




A “You're all set” message will appear and The 2™ task for you to complete is to add your
disappear. Click ok. Conngratulations! National ID (SSN). Enter the Country, national ID
You have completed the 1+ task. type, and your SSN. Once entered click ok.

Mational ID

County *
Linitsd States of Amernica
Mational ID Type *
Thank youl Social Security Numbssr (S5}
Identification Mumber *
[ 123-4B8-6789
- Date of Birth * H
The final task for s Congratulations! ‘ TR
you to complete is You have just
entering your personal ‘CM“’ - = completed your (%) methe@gmail.com
- - - \ View Profil
information. Enter 3 pre-onboarding SRR
- Marital Status *
your date Of blrth' ‘ Separated (United States of America) ¥ ‘ tasks. You can Candidate Home
gender, marital Status, now CIiCk on Account Settings
- . Ethnicity o o
ethnicity, and click ok. ((amencan o or tesia Nawve o4+ | your account
cloudandsign )
Hispanic of Lating
[ out.
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Trinity Health’s Candidate Support at:
candidatesupport@trinity-health.org.
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